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CODE OF ACADEMIC HONESTY AND
INTEGRITY

From the 2010-2011 Academic Catalog

Members of the American University of Kuwait Community study and work together in an institutional
framework dedicated to the pursuit of knowledge and learning. Freedom of inquiry, learning and
intellectual pursuit flourishes only in a community in which the participants are committed to the mutual
respect of each othet’s role and activity. Academic freedom, freedom of expression and dissent, tolerance
of diversity are values that guide the norms of conduct of students, faculty, staff and administration at
AUK. The educational mission of the University community is best realized and advanced when the rights,
responsibilities, and reasonable standards of conduct and academic integrity are observed. The American
University of Kuwait expects the highest standards of academic integrity and honesty from its students.

In light of the above noted values and norms of conduct, the Student Code of Academic Honesty outlines
acceptable and unacceptable academic behavior for AUK students as well as appropriate disciplinary
procedures, penalties and sanctions for violations of academic integrity.

Upon admission to the American University of Kuwait, students agree to act responsibly in all areas of
academic, personal and social conduct and to take full responsibility for their individual and collective
action. Such regulations are found in the American University of Kuwait Catalog, Student Handbook, and
the AUK website at www.auk.edu.kw. Any question of interpretation regarding the Code of Academic
Honesty and Integrity shall be reported to the Dean of the College of Arts and Sciences. The Code shall be
reviewed annually at the discretion of the Dean of the College of Arts and Sciences.

Any student or student organization found to have committed the following violations or misconduct,
either on or off campus, is subject to the disciplinary sanctions outlined in Adjudication Procedures.

VIOLATIONS OF ACADEMIC HONESTY AND INTEGRITY

Academic Dishonesty:
Including but not limited to the following:

Cheating

The term “cheating,” includes but is not limited to, copying homework assignments from another
student; working together with another individual on a take-home test or homework when
specifically prohibited from doing so by the Instructor, looking at and/ot copying text, notes ot
another person’s paper during an examination when not permitted to do so.

Cheating also includes the giving of work information to another student to be copied and/ or
used as his/her own. This includes but is not limited to giving someone answers to exam
questions either when the exam is being given or after having taken an exam; informing another
student of specific questions that appear or have appeared on an exam in the same academic
semester; giving or selling a term paper, report, project or other restricted written materials to
another student. Some forms of dishonesty are detailed below.

Plagiarism

The term “plagiarism” includes, but is not limited to, an attempt of an individual to claim the
wotk of another as the product of his/het own thoughts, regardless of whether that work has
been published. Plagiarism includes, but is not limited to, quoting improperly or paraphrasing text
or other written materials without proper citation on an exam, term paper, homework, or other
written material submitted to an Instructor as one’s own work.

Plagiarism also includes handing in a paper to an Instructor that was purchased from a term
paper service or downloaded from the Internet and presenting another person’s academic work
as one’s own.

Individual academic departments may provide additional examples in writing of what does and

does not constitute plagiarism, provided that such examples do not conflict with the intent of this
policy.
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Violations of Copyrights

International copyright laws must be observed by all students. Violations of copyright laws
include making unauthorized use of printed materials, duplicating computer software, duplicating
copyrighted materials, and reproducing audio-visual works.

Dishonesty in Papers

Papers submitted in courses must be the original work of the student with appropriate citations
and references. Papers or other reports prepared by another person or purchased from another
person or company and submitted as one’s own work is a violation of academic honesty.

Work for One Course Submitted for Another

Work submitted for one course may not be submitted for another. It is a violation of academic
integrity to submit the same work in more than one course. The incorporation by students of past
writing or research into current projects must be clearly indicated.

Falsification of Data
Deliberate falsification of data for coursework, research papers or projects and other academic
activity is a violation of academic integrity.

Inappropriate Collaboration
Working and collaborating with a fellow student or others without acknowledging their assistance
is a violation of academic integrity.

Dishonesty During Exams

This includes the use of unauthorized materials, receipt of information and/or answers from
others during the examination, or the transferal of unauthorized materials, information or
answers to another student.

Adjudication of Academic Dishonesty and Integrity

The University reserves the right of imposing on the violators of academic honesty disciplinary
action ranging from a failing grade in the exam, paper or course to suspension or dismissal from
the University.

Jurisdiction:

Faculty Jurisdiction

The course Instructor has full authority to impose penalties in cases of academic violation of the
University’s Code of Academic Honesty and Integtity that occur in his/her coutse. Students
wishing to bring charges of violation of academic honesty against another student should do so
through the faculty member in whose course or academic activity the alleged code violation has
occurred. In the case of students bringing charges against other students, the student bringing
charges must identify himself or herself to the faculty member.

All cases of violations of academic honesty must be reported in writing to the Division Head of
the appropriate discipline and the Dean of the College of Arts and Sciences.

Administration Jurisdiction
In circumstances in which the faculty member chooses to refer such violation to the Division
Head, the following procedures will be observed:

L) Faculty members reporting an alleged case or incident of dishonesty must do so within
two weeks from the date of discovery of the alleged dishonesty.

[J  The charge of dishonesty must be supported by appropriate documentation for the
Division Head’s review.

The Division Head will notify the student of the charge and will arrange to discuss the charge
with the student in a preliminary meeting. The Division Head will also notify the Dean of the
College of Arts and Sciences that the alleged offense occurred. At the preliminary meeting, the
student will be presented with the charge made and the evidence provided by the faculty member.
The student will be advised of the adjudication procedures including his/her rights and given the
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opportunity to respond. The student may respond immediately or may be asked to respond in
writing within five (5) working days. Any statement or signed document by the student will
become patt of the evidence in the case.

If the student fails to attend the preliminary meeting, the Division Head may proceed with the
process as appropriate. The Division Head may gather additional evidence from the student, the
complainant, and other appropriate parties prior to the adjudication process.

Faculty members will not submit grades for the work in question or for the course until the case
has been adjudicated. The faculty member may, at his/her discretion, discuss the alleged case of
dishonesty with the student before the case has been adjudicated. If a semester grade is to be
submitted before the resolution of the case, a grade of “NR” will be entered on the transcript for
that course.

After reviewing the charges and evidence, the Division Head will make a decision about the case.
The Head may dismiss the case, remand the case to the faculty member bringing charges or
assign a penalty. The Division Head has the authority to request a meeting with the student at any
time.

No legal counsel or external advisor is permitted at any point during the adjudication procedure.
Penalties

Students are advised that violations of the Code of Academic Honesty and Integrity will be
treated seriously by the University. The adjudication of violations will take into account both the
seriousness of the offense and any particular circumstances involved in assigning a penalty.

Repeat offenders may be subject to more severe penalties.

Penalties for an academic offense may include but are not limited to one or more of the
following, progressively more severe:

[J  Resubmission of the work or the retaking of the exam in question
[0 Submission of alternative work or exam for the course in which the offense occurred
[J  Disciplinary probation

0 A grade of “F” or “NP” for the work found to be in violation of the Code of
Academic Honesty and Integrity

L) A grade of “F” or “NP” for the course in which the offense occurred
[l Denial of credit for the course in which the offense occurred

[J  Suspension for one or more academic semesters, including the semester or session in
which the offense occurred

[J  Dismissal for a specified time or permanently from the University

The student found in violation of the Code may not withdraw from a course in which an
academic infraction has occurred and a penalty applied.

No refund or cancellation of tuition or fees is provided in such cases.

The Division Head of the department will notify the student in writing of the finding of violation
and the appropriate penalty assigned. The faculty member bringing the charge will also be
notified in writing of these results.

Student’s Right of Appeal

Students have the right of appeal of the adjudication process. Appeals must be made in writing
within 21 days of the date of notice. If the student is appealing a failing grade, there is no right to
register for a subsequent course.
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Appeals are limited to grounds of improper procedure or lack of relevant evidence at the time of
the original administrative review, or excessive penalty. The Dean of the College of Arts and
Sciences will review appeals. The Dean may consult the record of the case, the appeal request,
and any person involved in the process of adjudication. The Dean of the College of Arts and
Sciences will make the final decision.

Records of Disciplinary Actions

All records related to student violation of the Code of Academic Honesty and Integrity will be
retained for a period of seven (7) years after the student’s last registration at the American
University of Kuwait. The record will be housed in the division adjudicating the student. If the
violation and penalty is noted on the student’s permanent record, the record is maintained
indefinitely. These, as all student records, are subject to University regulations of confidentiality
of student records.

Students have the right to review their records of the violations of the Code of Academic
Honesty and Integrity through a written request to the Dean of the College of Arts and Sciences.
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