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GENERAL UNIVERSITY ACADEMIC
INFORMATION

STUDENT RESPONSIBILITIES

Students are individually responsible for complying with regulations in the Catalog. Failure to read,
understand and/or comply with Catalog regulations does not exempt students from requirements.
Students must:

* Consult regularly with their Academic Advisors, and seek approval for their planned academic
programs;

* Keep their own records of transactions with the University; and

* Retain copies of all tests, papers, and other assighments submitted for courses in which they are
formally registered.

ACADEMIC POLICIES
ACADEMIC ADVISING

General Guidelines:

The process of academic advising assists students in selecting appropriate courses, enhancing their
academic performance, planning for graduation, and maintaining an on-going dialogue with their
advisors about academic goals and career objectives commensurate with their interests and abilities.
Academic advisors are responsible for assisting students with understanding and interpreting
academic policies and guidelines, helping students develop an educational plan and monitoring
advisee progress towards degree completion. Advisors meet with students each semester to discuss
course selection for the upcoming term and provide the RAC (Registration Access Control) number.
Students are responsible for contacting their advisors before each registration period or when help
is needed. Undeclared students seeking academic advisement can walk-in to the Student Success
Center. Declared students generally set an appointment with their assigned faculty advisor or meet
with them during office hours. Once the courses have been identified and the RAC number received,
students are responsible for completing the online registration.

Undeclared Students:

All first year and new transfer undergraduate students are assigned to the Student Success Center
(SSC) for advising, The SSC also advises declared Major students on academic probation. Students
enrolled in Level III of the Intensive English Program should seck advising assistance from the
Student Success Center to facilitate a smooth transition to the undergraduate program.

Declared Students:

When a student completes 60 credits of undergraduate work, s/he will be required to declare a
major. All declared major students will be assigned a faculty advisor based upon the student’s
major and advisor availability. Students may seek advice from any member of the faculty, but the
assigned faculty advisor is primarily responsible for working with the student on such issues as
course selection and academic challenges. Students may request a change of faculty advisor by
submitting a request in writing to the Division Head. The request must be signed by the current
advisor, the new advisor, and the Division Head or Program Lead. The Registrar’s Office should be
informed of the change to update in the student system.
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MATRICULATION TO THE UNDERGRADUATE DEGREE PROGRAM

Students may complete their General Education requirements from the catalog under which they
entered the American University of Kuwait as undergraduate students, or from any subsequent
catalog, Students may complete their Major requirements from the catalog under which they declared
their Major, or from any subsequent catalog. Students who withdraw and then return after one year
to the American University of Kuwait must follow the graduation requirements from the catalog
under which they are re-admitted, or any subsequent catalog,

CLASS ATTENDANCE

General Guidelines:

The educational process requires that students attend regulatly all classes, laboratoties, and/
or required fieldwork. A student who misses classes, laboratoties and/or required fieldwotk is
responsible for the work that is covered, and for any announcements that are made, during his/her
absence. Any absence may affect the student’s grade, in accordance with the policy outlined in the
course syllabus.

* Instructors are expected to maintain attendance records and to draw students’ attention to
attendance requirements noted in the course syllabus.

* Instructors are not obligated to give substitute assignments or examinations to students who
miss class. If a student misses an examination or quiz, s/he must present an excuse considered
valid by the instructor of the course. The course instructor may then require the student to take
a make-up examination. Should there be a question about the validity of any excuse presented
by the student, the matter should be referred to the Division Head who oversees the course in
question.

*  Inthe event that a student misses more than three weeks of course instruction (or the equivalent
in a summer or block session) for any reason, the instructor will send an email to the student
requesting him/her to withdraw from the course before the official withdrawal deadline. If the
official withdrawal deadline passes and the student has not chosen to withdraw from the course
despite the instructot’s request, the instructor will assign a grade of “F”.

* If two of the three weeks of absences are caused by proven illness or other emergency, the
student may be assigned a grade of “I” for incomplete work, and allowed to complete the
coursework by the mid-point of the following academic term.

*  Students sanctioned with academic or non-academic suspension are required to make up all
course work due or assigned during the suspension period. Suspension does not constitute an
excused absence.

* Instructors are requested to excuse the absences of students who must miss class due to
instructional activities, university activities, or national athletic activities. Students are required
to make up all course work due or assigned during their absences.

GRADING SYSTEM

Passing grades are “A,” excellent; “B,” good; “C,” fair; and “P” passing (see Pass/No Pass option
on page 62). These grades may be modified by a plus or minus, with the exception of the grades
of “C-7, “D+”, and “D-”, which are not awarded at the American University of Kuwait. Although
a “D” is a passing grade in most cases, it represents less than satisfactory work (see “Failing and
Course Repetition” for more information).
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A student will be given credit only once for any passed course counted toward their degree or in the
calculation of the GPA. Grades for all courses completed at AUK will be recorded on the student’s
AUK transcript. Repeated courses will be designated in order to distinguish them from other courses

The Grade Point Average (GPA) is based on grades earned in courses at the American University of
Kuwait, and is calculated based on the following equivalencies:

AUK GRADE SCALE

GPA Letter Grade IHeTEEEE

. Letter Grade Explanation
Conversion

An “A” is the highest grade possible to achieve at
AUK. An “A” is not automatically awarded to the
highest grade in the course. An “A” in the course
reflects a student’s outstanding performance on
assignments and exams, as well as attendance
and conduct. This grade denotes comprehensive
mastery of course learning outcomes and their
integration with previously-learned material.

An “A” student is usually one who proactively
presents originality of thought, independent
creativity, and insightful reasoning above and
beyond that of his/her peets.

3.70 A- 90-93 A-
3.30 B+ 87-89 B+

A “B” in the course represents excellent
achievement within the course, demonstrating
an understanding of concepts and a presentation
3.00 B 84-86 of work within high standards. This student is
an active participant in the class and frequently
demonstrates leadership qualities, such as
originality and critical inquisitiveness.

2.70 B- 80-83 B-

2.30 C+ 77-79 C+

A “C” in the course represents satisfactory work,
demonstrating a basic comprehension of the
material presented as well as basic achievement

of course learning outcomes. This grade implies
that the student has met the minimum standards
necessary to pass the course. The student must
have a minimum cumulative GPA of 2.00 (“C”) to
graduate from AUK.

A 1.70 GPA is equivalent to an overall average of
1.70 C- 70-73 “C-”, however, AUK does not award the grade
“C-" in its coutrses.

4.00 A 94-100

2.00 C 74-76

A 1.30 GPA is equivalent to an overall average of
1.30 D+ 67-69 “D+”, however, AUK does not award the grade
“D+" in its courses.
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A “D” in the course represents substandard

work done for the course. This grade implies

the student has a limited understanding of the
course material and concepts and does not display
1.00 D 64-66 leadership in thought. It signifies that coursework
falls below the acceptable standards in quality

and quantity. A “D” is a passing grade for some
General Education courses that are not required
for the Major.

A 0.70 GPA is equivalent to an overall average of
0.70 D- 60-63 “D-", however, AUK does not award the grade
“D-” in its courses.

An “F” in the course represents work done that
has not met the standards set by the course and by
0.00 F 0-59 AUK, incomplete comprehension of the material,
and incomplete submission of materials required
for the course. An “I"” is a failing grade.

Failure for non-attendance (used by the Intensive

0.00 EN 0-59 English Program only)

Grade notations that are not calculated in the GPA:

I Incomplete

AU Audit - no credit

P Pass (for Pass/No Pass option only)
NP No Pass (for Pass/No Pass option only)
A4 Withdrawal

NR Not Reported

The Pass/No Pass option is provided to encourage students to enrich their educational experience
by venturing outside their areas of concentration or competence except for Internships. Students
interested in enrolling in a coutse using the Pass/No Pass option should consult with their respective
Academic Advisor beforehand. To earn a pass under the Pass/No Pass option, students must
perform at the “C” level or above. A grade of Pass “P” will count toward graduation, but will carry
no grade points and will not be used in computing the GPA. The grade “NP” indicates a failing
petformance in courses taken on the Pass/No Pass option. No credits will be added to the student’s
record, nor will the average be affected. It has no quality points. The following restrictions apply.

* A student electing the Pass/No Pass option must be in good standing (not on academic
probation) and should be of sophomore standing or above.

* A student electing the Pass/No Pass option must do so at registration by completing a Pass/No
Pass Option Request: No change may be made after the Drop/Add petiod.

*  No mote than 6 ctedit hours may be taken under the Pass/No Pass option towatrd a degree
program, and no mote than one course may be taken under the Pass/No Pass option in any
one semester.

*  No coutse taken on the Pass/No Pass option may be used to satisfy the General Education
requirements or be taken in the student’s Major or Minor degree program, except for internships
that are required by the Major.

* A course may be repeated once on a Pass/No Pass option, in the case of an “NP” grade earned.
A course for which the grade “P” has been received may not be repeated except for courses
numbered 388, 389, and 470.
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Computing the Grade Point Average:

Quality points per course are computed by multiplying the number of semester credit hours per
course by the grade points earned in each course. The GPA is computed by dividing the total
number of quality points by the total number of credit hours taken.

A cumulative GPA of 2.00 or higher on all work completed at AUK is required for graduation. In
addition, students must obtain a grade of “C” or higher in all required Major or Minor coutses.
Some programs may impose higher requirements for continuance in the program or graduation.

The following types of credits are not used in computing a student’s GPA, but may be accepted
towards the degree program: credits earned from Advanced Placement exams, International
Baccalaureate exams, and A Level exams; credits transferred from accredited institutions; credits
earned through extension work; and credit for courses taken on a Pass/No Pass basis.

Failing and Course Repetition:

Failing:
A student is considered to have passed a course when s/he receives a passing grade of
“A”, “B”, or “C.” The grade of “D” may satisfy only free electives or General Education
Requirements under the following restrictions:
A student must have declared his/hetr Major in the 2006 — 2007 Catalog or subsequent
catalogs. The following General Education Requirements must be completed with a grade
of “C” ot better:

* Arabic Language

* Arabic Culture

* English Language

* Any course that is a prerequisite for a Major or Minor course, or a Major requirement in

a degree program.

Students must receive at least a “C” in all core courses required for their declared Major and/
q J

or Minor. Students must have a “C” average for all Major electives. All students must have a

minimum of 2.00 GPA to graduate.

Course Repetition Policy:

Repetition Due to Failure:

If a student fails a course, no re-examination is permitted. If a course is required for
graduation, students failing that course must repeat the course the next term it is offered
at AUK. The course may not be repeated outside AUK. A student may not attempt a
course more than two times, including withdrawals. Students wishing to register for the third
attempt will be referred to the Dean of the College of Arts and Sciences for review and
recommendation. Failure in a required course may not be addressed by substitution or
waiver. Courses with an earned grade lower than a “C” may be repeated one time without
the approval of the Dean of the College of Arts and Sciences.

Repetition for Improvement of Grade:
Students may repeat up to 12 credit hours with a minimum earned grade of “C.” Transfer

credits may not replace AUK courses. A student will receive credit only once for any course,
with the exception of courses numbered MUSC 110; 369 (Short Course), 388 (Independent
Study), 389 (Special Topics), and 470 (Internship). Students may repeat short courses,
independent studies, and special topics courses for credit provided the course material is
sufficiently distinct. The highest grade earned is counted in the calculation of the GPA.
Grades for all courses completed at AUK will be recorded on the student’s AUK transcript,
and repeated courses will be so designated, to distinguish them from other courses.
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Incomplete Grades and Make-Up Requirements:

Requirements noted on the course syllabus must be completed by the last day of the semester. An
Incomplete grade “I”’ may be given when a compelling and verifiable emergency prevents timely
completion of course requirements, provided that the student was doing passing work at the time
of the emergency. In case of unexcused incomplete work, a score of zero or grade of “F” may be
given for the missing work, and the final course grade computed accordingly.

If an Incomplete “I” grade has been entered by the instructor, it is the responsibility of the student
to complete or fulfill the incomplete course requirements. An assigned “I” will automatically convert
to an “F” grade at the mid-term of the subsequent Fall or Spring academic term.

Not Reported:
A grade code of “NR” will be entered for grades that are not reported by the instructor. This
coding will automatically convert to an “F” grade at the mid-term of the subsequent Fall or Spring
academic term.

Course Grade Appeals:

Faculty members are expected to evaluate student work thoughtfully, and assign grades in a timely
manner. Grade assignments are presumed to be correct and based on criteria stated in the course
syllabus. It is the tesponsibility of the student appealing his/her grade to demonstrate that the
course instructor committed a clerical error or else engaged in prejudicial or inconsistent evaluation.

Only final course grades may be appealed, and only by the student to whom the grade was assigned.
A grade appeal must be initiated within two calendar weeks of the date final grades are made
available to students, regardless of the student’s enrollment status. Failure to begin the process in a
timely fashion will preclude any possibility of subsequent action. Students should note that grade
appeals initiated for Spring semester courses may be addressed when faculty members return for
duty in the subsequent Fall semester.

The following steps apply to the Grade Appeal process, as per the AUK Policy on Grade Appeals:

1) When a student does not agtee with the final grade assigned for a course, s/he should
first meet with the faculty member to discuss it. At this time, the student should state
that s/he is initiating the formal “Grade Appeal Process.” Additionally, the student
should explain the grounds for believing the grade to be in error, and provide concrete
evidence of the alleged error. The faculty member may choose to respond at the
meeting, or at a later time, but should respond within three calendar weeks. Regardless
of the outcome, the faculty member should sign the student’s completed “Grade
Appeal Form” as evidence that the student-instructor meeting has taken place.

2) If a meeting cannot be arranged (e.g, the faculty member has left the University),
or if the faculty member’s response does not satisfy the student, or a response is not
made within the required time, the student may proceed to an appeal before the
relevant Divisional Committee. Students may appeal to the Divisional Committee by
filing a completed and signed “Grade Appeal Form” with the Division Head. The
student must file the “Grade Appeal Form” within two calendar weeks of receiving the
response from the faculty member subsequent to the meeting referred to above. Failure
of the faculty member to respond within the three calendar week period specified above
shall be deemed a negative response from the faculty member. Under no circumstances
shall a Division Head accept a “Grade Appeal Form” prior to the student’s receipt of a
response from the faculty member.

3) Upon receiving the “Grade Appeal Form”, the Division Head will forward it to the
chair of the Grade Appeal Committee, who will convene a meeting within three
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calendar weeks of the student’s request. The Grade Appeal Committee shall have the
power to raise a grade or leave a grade unchanged.

4) Within one calendar week of their decision, the Committee shall communicate their
decision, together with their justification for it, to the student, the course instructor,
the Division Head, and the Dean of the College of Arts and Sciences. The decision of
the Divisional Grade Appeal Committee is final and binding on all parties.

5) The decision of the Divisional Committee may only be appealed on grounds of
procedural error or defect. An appeal must be directed to the Dean of the College of
Arts and Sciences within one calendar week of receipt of the Committee’s written
report. The Dean will act on the appeal within one calendar month by stating his/her
decision in wtiting, together with his/her justification, to the Grade Appeal Committee
members, the student, the faculty member, and the Division Head. The Dean’s decision
will be final and binding on all parties.

Student Complaints Concerning Faculty:

General Guidelines:

A “student complaint” is an allegation that a faculty member has harmed a student by violating
a University or course policy, rule, or regulation, or by engaging in perceived unprofessional or
inappropriate conduct. Student complaints against faculty include but are not limited to: faculty
member deviated from the syllabus; exams did not reflect material covered; faculty lectures did not
provide fundamental knowledge necessary for completing assighments/exams; assignments wete
not explained; homework was excessive to course level or requirements; undue influence entered
into the determination of the grade; or the faculty member used language offending the student’s
religious values. Student complaints do not include grade appeals (which are covered by the grade
appeal policy, above). Complaints regarding allegations of discrimination or sexual harassment, or
other conduct for which immediate disciplinary action or suspension could result, are covered under
the Code of Conduct and adjudicated by the Division of Student Affairs.

Students’ complaints have serious consequences for both parties, apart from requiring time and
resources for their resolution. False, frivolous, or malicious complaints may lead to disciplinary
or legal actions, and are reported to Student Affairs and dealt with under the Code of Conduct
(University Code of Conduct standard 2-3; Student Code of Conduct section 4.2).

Procedure:

Step 1: Consultation with the faculty member

When students have a concern, they are responsible for arranging a meeting with the
faculty member to discuss it. A complaint must be initiated during the semester when the
concern arises, or within two calendar weeks after the first day of instruction of the next
regular semester. Failure to begin the process in a timely fashion will ordinarily preclude
any possibility of subsequent action. Students should explain the nature of the concern and
may ask for a specific action on the faculty member’s part. The faculty member may elect
to respond at the meeting, or at a later time, but should respond within two calendar weeks.
This stage of the procedure is neither a judicial nor a disciplinary process.

If a meeting cannot be arranged, or if the faculty member’s response does not satisfy the
student, or a response is not made within the required time, the student may go to step 2.
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Step 2: Mediation by the Division Head

Students may request assistance from the Head of the relevant Division by filing a complaint
form (available on the AUK Registrat’s Office webpage under “Student Forms”) with the
Division within one calendar week of the meeting with the faculty member, or the expiry
of the two week period. The Division Head will forward to the faculty member a copy of
the complaint form and confirm with him/her the date and place set for a meeting of the
parties, which will ordinarily be within two calendar weeks of the student’s request. In the
event that the complaint cannot be amicably resolved, the Division Head may dispose of the
complaint as s/he deems warranted. The Division Head shall communicate to the parties
his/her disposition of the complaint within 72 hours of the meeting, If the Division Head
considers that step 2 is inappropriate in a particular case, s/he may refer the complainant(s)
directly to step 3.

Step 3: Appeal to the Dean or designee

Parties not satisfied with the outcome of ecarlier steps may request further review by
delivering the student complaint form to the Dean of the College of Arts and Sciences
within one calendar week of return of the form. Upon receiving the form, the Dean (or
Dean’s designee) will convene an advisory panel to review the complaint.

The panel will consist of three members of the faculty. The Dean and panel will arrange
to meet with the parties separately. The panel may gather additional information, conduct
interviews, or arrange for a joint meeting with the student(s) and the faculty member.
Following this fact-finding process, the Dean will issue a written report. All parties will be
provided with a copy. The Dean will complete this process within a calendar month, or will
notify the parties of the need for additional time.

If the Dean determines that the complaint is without merit, the only record will be a copy
of the student complaint form, upon which such a notation will be made. The form will
be placed on file with the student’s permanent record. If the Dean determines that the
complaint is justified, an appropriate action will be initiated.

Step 4: Appeal

The decision of the Dean may only be appealed on grounds of procedural defect. An appeal
must be directed to the Office of the President within one calendar week of receipt of the
Dean’s written report. The President’s decision will be final and binding on all parties.

NOTE: Divisions will maintain a record of the number of complaints (without names of either party)
received at Step 2, and whether complaints are resolved at that step. This information shall be forwarded to
the Offuce of Institutional Research.

Tests & Examinations:

General Guidelines:

Following the American model of higher education, evaluations of a student’s performance may be
via quizzes, tests, projects, and examinations, as well as other advanced assessment tools. Students’
scholastic performance is measured by at least three assessment tools. Students will take a minimum
of two examinations (a midterm and final examination), and the third measure of assessing student
performance may take the form of papers or projects. Instructors may require more quizzes or tests.
Students should consult the syllabus of each course. These assessment measures will demonstrate
understanding of information presented primarily during lectures.



2010-2011 ACADEMIC CATALOG

Exam Logistics:
Examinations are usually announced in course syllabi. Students must take examinations during the

scheduled time period. A student may be asked to show photo identification, preferably the AUK
ID, in order to enter the examination room. These proctored exams will be closed-book exams,
and students will not be allowed to refer to texts, notes, or other materials while taking the exam.
Additionally, students must abide by the AUK Code of Academic Honesty and Integrity when
undertaking examinations. As per the Code, dishonest behavior during exams “includes the use of
unauthotized materials, receipt of information and/or answers from others during the examination,
or the transfer of unauthorized materials, information or answers to another student.”

Students are not obligated to sit for more than three examinations per day during the formal
examination period. The fourth examination may be rescheduled as a make-up exam. A student
missing an exam because of an illness or legitimate emergency must present an excuse considered
valid by the instructor of the course. The course instructor will then determine whether the student
can take a make-up examination. This policy may be noted in the instructot’s course syllabus.

Change of Final Grade:

Faculty may change a student’s final grade by submitting a “Change of Grade Request Form” to the
Office of the Registrar. Instructors may not change a student’s originally assigned grade beyond the
mid-point of the subsequent Fall or Spring semester in which the grade was originally earned. If a
student fails a course, no re-examination is permitted in order to raise the grade.

Challenging Educational Materials:

Challenges to educational materials, whether in the classroom or the library, may come from any
AUK faculty, student, or staff member. When a library material challenge occurs, the individual
will fill out a “Challenged Materials Form” and submit it to the Library Director. For classroom
materials, the form will be submitted to the Dean of the College of Arts and Sciences. The Dean
will convene a panel to review the form and determine an appropriate action. The outcome will be
communicated to the individual who has completed the form.

ACADEMIC PROBATION

A student will be placed on academic probation if, at the end of a regular academic semestet, his/
her earned cumulative AUK GPA falls below 2.00. Students whose GPA falls below 2.00 for three
consecutive semesters will be dismissed from AUK.

Initial Probation:

A student goes on academic probation at the end of the first semester when his/her earned
cumulative AUK GPA falls below 2.00. In order to regain good academic standing, students
on probation may register for a maximum of 13 credit hours per semester, should achieve
a “C” or better in repeated courses, and should participate in academic success initiatives,
under the guidance of a Retention Specialist.

Final Probation:

After the end of the second consecutive semester with an earned cumulative AUK GPA
below 2.00, the student is considered “at risk,” and is required to meet with the Retention
Specialist. A Retention Specialist will review and adjust the student’s schedule in order to
help the student improve her/his scholastic performance. Students on final probation may
register for a maximum of 13 credit hours per semester, and are required to participate in the
academic support program initiatives, under the guidance of a Retention Specialist. If the
semester GPA is between a 2.0 and 4.0, but the cumulative remains below 2.0, the student
will not be academically dismissed but will continue on Final Probation.
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Academic Dismissal:

At the end of the third consecutive semester with an earned cumulative AUK GPA below
2.00, a student will be academically dismissed from AUK. Academically dismissed students
may apply for reinstatement to AUK after a semester of separation. Dismissed students
who return to AUK must meet with a Retention Specialist, who will assist them with
the development of a schedule designed to help the student improve her/his scholastic
performance. Students may register for a maximum of 13 credit hours per semester and are
required to participate in the academic support programs specified by a Retention Specialist.
Failure to comply with the program as defined by the Retention Specialist jeopardizes the
student’s continued enrollment at AUK.

A reinstated student will begin the term on continued final probation. If the student does not
have a semester GPA that falls between 2.0 and 4.0 or does not increase his/her cumulative
earned GPA to a minimum of 2.00 by the end period of one regular semester, the student
will be permanently academically dismissed from AUK. Such students are not eligible to
appeal or reapply to AUK.

Removal of Academic Probation:
Academic probation is removed at the end of the semester following the semester in which
the student’s cumulative earned AUK GPA increased to 2.00 or above.

REGISTRATION

Students register for classes online via AUK Banner Self-Service, based on scheduled registration
times published by the Office of the Registrar. Registration through a proxy is not permitted. The
registration times and priority are based upon the student’s earned credit hours.

Registration Holds:
Students may have a “hold” that prevents registration. “Holds” may be placed by the Finance

Department, Admissions, Registrar, Library, as well as other University departments. All
holds must be cleared by the appropriate office before students are allowed to register for the
next term. Students can view their hold information via AUK Self-Service.

Drop and Add:
Students are allowed to drop and add courses online via AUK Self-Service through the end

of the Drop/Add petiod. The Drop/Add petiod during the Fall and Spring semesters is
usually the first week of classes, and the Drop/Add petiod during the Summer is usually
the first two days of classes. Dropped courses are not considered attempts and there is no
financial obligation; after the Drop/Add petiod, any course in which the student s enrolled is
considered an attempt. Students are financially obligated for any course attempted. Students
“withdraw” from coutses after the Drop/Add petiod (tefer to section on withdrawal).
Students are responsible for verifying the accuracy of their course registration on AUK Self-
Service throughout the semester(s) in which they are enrolled.

WITHDRAWAL

Withdrawal from Individual Courses:

Students are permitted to withdraw from individual courses, with the understanding that
in order to maintain full-time status, the student must be registered in a minimum of 12
credits per semester. Withdrawal from individual courses is permitted up until the withdrawal
deadline for the respective block or semester, generally two weeks before the last day of
classes for the semester, or 10 days before the last days of classes of the block.

A grade of “W” will be recorded in the student’s transcript for the course from which the

(68
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student has voluntarily withdrawn after the Drop/Add deadline for the block or semestet.
At withdrawal, a student still has financial obligations, but is free from the academic
responsibilities associated with the course. For additional information regarding the individual
course withdrawal deadline, students should visit the Office of the Registrar website at
www.auk.edu.kw. Students are also encouraged to consult the tuition refund schedule
before withdrawing from a course.

Withdrawal from the University:
Students may withdraw from the American University of Kuwait by submitting a completed

and signed “Withdrawal from AUK” request to the Office of the Registrar. This request
must be completed before the semester or block withdrawal deadline. If submitted after the
withdrawal deadline, the action will be recorded for the following term.

In the event that a student withdraws from the University before the last day of the first week
of classes, 90% of tuition and fees will be refunded. If the student withdraws before the last
day of the second week of classes, 50% of tuition and fees will be refunded. After the end
of the second week, no refunds of tuition or fees will be made.

AUDITING

Auditing allows a student to enroll in a course without having to complete all the work of the course.
Students are still required to pay the tuition and fees associated with the course. No grade is awarded
for an audit, but the audited class will be recorded on the student’s transcript with a grade notation
of Audit. Students should contact the faculty member for requirements for auditing, and must
register for an audit through the Office of the Registrar. Students may only change to or from audit
status through the end of the Drop/Add petiod.

LEAVE OF ABSENCE

Students desiring a leave of absence for reasons other than studying at another institution of higher
education must obtain formal permission. Undeclared students should obtain permission from the
Director of the Student Success Center, and declared students from the Dean of the College of
Arts and Sciences. If the student is in good academic standing (with a GPA of 2.0 or above) and the
leave request seems appropriate, the Director of the Student Success Center (undeclared students)
ot the Dean of the College of Arts and Sciences (declared students) will sign the “Leave of Absence
Request Form”, guaranteeing the student automatic readmission to the same degree program. There
is a limit of one academic year for the guarantee of readmission. The guarantee is voided if the
student attends any domestic or foreign institution of higher education during the leave.

Resuming Study at AUK:

Students who cease to attend the University for an entire semester or longer, whether
voluntarily or not, may not resume study until they have been formally readmitted or
reinstated. Unless other arrangements have been agreed to in writing by the Dean of the
College of Arts and Sciences before the beginning of such an absence, readmitted students
are subject to all regulations and must meet all requirements in place when studies are
resumed.

Readmitted students who change their degree program are subject to the regulations or

requirements in effect at the time of readmission and must complete all requirements and
abide by all regulations in effect at the time of readmission.
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STUDY AT ANOTHER INSTITUTION

General Guidelines:

An AUK student who plans to take courses at another institution and transfer the credit to the
American University of Kuwait must be in good academic standing and must complete the “Study
Away Request Form”, obtaining the necessary signatures from his/her academic advisot, the Division
Head relevant to the course(s) requested, and the Dean of the College of Arts and Sciences. The
completed form must then be submitted to the Office of the Registrar for processing. AUK is
not under obligation to accept transfer credits unless the programs and courses are agreed upon
in advance by the relevant AUK Divisions. All students desiring to study away must have earned
at least 45 credit hours toward AUK residency. Non-Kuwaiti students must be alert to the Kuwait
residency implications of a request to study at another institution. International Students studying
at AUK and planning to take courses at another institution are to contact the Visa and Residency
section at the Human Resources Department to inquire about the Kuwait residency implications
prior to the completion of the “Study Away Request Form”.

Study Abroad: Institutions Outside of Kuwait:
A student is allowed to take courses at institutions outside of Kuwait if s/he has met the following
criteria:

1) The institution is on the approved list of the Kuwait Ministry of Higher Education AND
2) The student may not study away duting his/her senior year at AUK.

Failure to meet any of the above criteria will result in automatic denial of the student’s request.

Study Abroad at an AUK-Approved Study Abroad Program or AUK Exchange Program:
Students at AUK who choose to enroll in an AUK-approved Study Abroad program or AUK
exchange program will earn transferable credits that will be counted within the 60 credit maximum
for transfer credits. Additionally, students enrolled in an approved AUK-exchange program or AUK-
approved Study Abroad program may take classes at another institution during their senior year.

Study at Institutions in Kuwait:
A student is allowed to take courses at institutions in Kuwait if s/he has met the following ctiteria:

1) The course is required for the student’s degree program and will not be offered at AUK
prior to the student’s graduation AND
2) The institution is on the approved list of the Kuwait Ministry of Higher Education.

Failure to meet any of the above criteria will result in automatic denial of the student’s request.

ACADEMIC SCHOLARSHIPS

AUK awards a limited number of merit-based academic scholarships to our most academically-
deserving continuing students. Students who are awarded a scholarship must maintain a 3.00 AUK
GPA or better and complete at least 75% of courses attempted in order to retain their scholarship.
Scholarship applications will be evaluated on various academic measures, including but not limited
to the AUK cumulative GPA and total earned hours at AUK.

Continuing Student AUK Scholarship Application Process:
The following documents must be submitted before the Scholarship Application is

considered complete:

* Complete Scholarship Application, which may be found on the Office of the Registrar
webpage under Academic Scholarships.

L T —
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Scholarship Application Deadline:

To be eligible for consideration for an AUK academic scholarship, a completed continuing
student scholarship application must be submitted to the Office of the Registrar by the
scholarship deadline identified on the Office of the Registrar’s webpage under Academic
Scholarships.

COURSES AND CLASS SCHEDULES
COURSE SCHEDULES

Each semester, the University publishes its schedule of course offerings for the following semester,
available through AUK Self-Service. The schedule provides information on the courses to be
offered, the meeting schedule and frequency, the time schedule (time of the day and days of the
week), and the classrooms and laboratories for the respective courses. Students should consult the
class offerings on AUK Self-Service and prepare a draft of their desired courses before seeking
advice from their Academic Advisor. Students are responsible for verifying the accuracy of their
course schedules on AUK Self-Service throughout the semester in which they are enrolled.

COURSE PREFIX, LEVEL, TITLE AND CREDIT HOURS INFORMATION

Each course offered by the University is identified by a three- or four-letter prefix signifying the
academic discipline (field of study), followed by a three-digit number indicating the level of the
course content. For example, “ENGL 201 World Literatures in Translation I (3)” is a sophomore
course in English Literature that follows freshman course(s) at the 100 level such as “ENGL 101
Approaches to Critical Reading and Writing (3).” The number in parentheses following the title of
a course indicates the number of credit hours for the course. All courses are valued in credit hours.
Generally, each credit hour is equal to 15 contact hours. Each credit hour of laboratory is equal to
at least 40 hours of laboratory experience.

If the frequency of a specific course offering is not indicated, it is offered at the discretion of the
program or Division. Students should be careful to establish when the course will next be offered,
in order to remain on target with their educational plan. Inquiries should be directed to academic
divisions and programs.

PREREQUISITES

Prerequisites are courses or conditions that must be satisfactorily completed before enrolling in
certain courses. Upper-level courses, typically with 300 and 400 designations, may require one
or more prerequisites. Specific prerequisites are usually noted in the course description, with the
prefixes and numbers. Equivalent courses with a grade of “C” or better completed at an accredited
institution of higher education may meet the prerequisite requirement through transfer of credit.
Prerequisite transfer equivalency is determined by AUK. It is the responsibility of the student to
enroll in the course only after completing the appropriate prerequisite(s). Students who do not
satisfy the course prerequisites will have their registration for that course removed by the Office of
the Registrar unless they present an approved form granting them permission to enroll.

CO-REQUISITES

A co-requisite course may be taken at the same time as another specified course, or courses, as
designated by the department. Specific co-requisites are noted in the course description.
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INDEPENDENT STUDY COURSES

An Independent Study course is an individually supervised, upper-level course, which offers a
student the opportunity for focused study in a specific area of interest. These courses are restricted
to juniors and seniors who have received Instructor approval and have a cumulative GPA of at least
3.00. Students may not take more than six (6) credit hours of Independent Study toward the 120
semester credit minimum required for graduation.

COURSE SUBSTITUTIONS

Students are allowed to substitute courses of an equal or higher level, in the event the original course
is not offered prior to the student’s graduation from AUK. The substituted course must be in the
same field of study as the original course, and contain similar content according to the course syllabi;
however, credit-bearing courses may not substitute for 000 level courses. All course substitutions
require the approval of the Program Lead and Division Head. General education courses are not
subject to substitution.

UNIVERSITY ACADEMIC OPERATION AND CLASS PERIODS

The University offers courses on a five-day schedule, from Sunday through Thursday. Courses are
valued in credit hours, and normally meet either two days a week for seventy-five minutes per class
session, or three days a week in sessions of fifty minutes. Laboratory, workshop, and specialized
courses meet for two-to-three hour sessions per week. Upper or higher level courses, Independent
Study, and other specialized programs may have unique meeting schedules but normally are valued
at three credit hours, the equivalent of 45 contact hours. Class duration and meeting frequency may
differ during the Summer term.

COURSE DESCRIPTIONS AND SYLLABI

The “Course Descriptions” section of this Catalog contains descriptions of approved courses in the
University curriculum, listed alphabetically by discipline (field of study), and then by course number,
title, and credit hours. Non-recurring or Special Topics courses are published each semester online
via AUK Self-Service. Course syllabi provide a detailed outline of the course content with the dates
for the assighments, exams, and other requirements indicated. Syllabi are distributed in hard copy by
the Instructor at the start of the coutse.

ACADEMIC LOAD
FULL-TIME STUDENTS

Full-time students must carry a course load of 12 - 18 credit hours per regular semester. Full-time
students may enroll in a maximum of 9 credit hours, or 10 in the case of alab, for the entire Summer
term. No student may register for more than 7 credits in one Summer block.

PART-TIME STUDENTS

Students are considered part-time if they carry a load of 11 or fewer credit hours per regular
semester. Part-time students must complete the AUK application process and abide by the same
academic policies as full-time students. Part-time students seeking full-time status are allowed to do
so without obtaining permission.
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MAXIMUM COURSE ENROLLMENT

Full-time students with a camulative GPA of 3.00 or higher and in their semester of graduation may
petition to register for 19-21 credit hours during a regular semester by completing a “Credit Hours
Increase Request Form”, to be signed by their Academic Advisor and the Dean of the College of
Arts and Sciences. Full-time students with a cumulative average of 3.00 or higher and in their term
of graduation may petition to register for 11-13 credit hours during the Summer term by completing
a “Credit Hours Increase Request Form”, to be signed by their Academic Advisor and the Dean of
the College of Arts and Sciences. No student may register for more than 7 credits in one Summer
block.

COURSE LOAD REDUCTION

Students who must reduce their course load below 12 credits must first obtain the approval of
the Director of the Student Success Center and the Dean of the College of Arts and Sciences
(undeclared students), or the Division Head and Dean of the College of Arts and Sciences (declared
students). Scholarship students must contact the Scholarship Coordinator in the Office of the
Registrar prior to any change in enrollment status.

CATEGORIES OF STUDENTS AND CLASS STANDING

A student who has completed up to 29 credit hours is considered a Freshman or first-year; from
30 — 59, Sophomore ot second-year; from 60 — 89, Junior or third-year; from 90 — 120, Senior or
fourth-year. Students who have completed more than 120 credits are considered fifth-year.

DEGREE PROGRAMS AND MAJOR REQUIREMENTS

The University offers four bachelot’s degrees: Bachelor of Arts, Bachelor of Science, Bachelor of
Business Administration, and Bachelor of Engineering. The term “Major” refers to the specialty
(major field of study) in the Degree Program. Within all Bachelor’s Degree Programs, students may
choose one or more majors. All Degree Programs include Major requirements as well as General
Education requirements (see Graduation Requirements table). No General Education Requirements
may apply toward the first Major in any Degree Program. Students are also to complete at least 21
credit hours of upper-level (300 and 400 level) courses in residence at AUK; individual majors or
Degree Programs may require additional upper-level courses. Students may indicate their intended
field of study at the time of application, but admission to AUK does not guarantee acceptance into
any specific program as a certified Major or degree candidate.

DECLARATION OF MAJOR IN THE DEGREE PROGRAM

Upon admission to the American University of Kuwait, undergraduate students are admitted with
an undeclared major, placed in the College of Arts and Sciences, and assigned to the Student Success
Center (SSC) for academic advising, A student’s first two years are usually spent satisfying General
Education Requirements.

Students must formally choose and declare a Major by the end of their sophomore year or second
year of full-time coutsework (60 credit hours) by completing the “Degtee Program, Majot, and/ot
Minor Declaration Request Form”. After students declare a Degree Program and Major field and
the declaration is certified, they are assigned to the appropriate Faculty Advisor. For information
and forms for declaring a degree program and major within the degree (if appropriate), students are
advised to visit the webpage of the Office of the Registrar:

http:/ /www.auk.edu.kw/student_affairs/registrar_main.jsp
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Government Scholarship recipients must declare the same AUK Major as their Government
Scholarship Major. If a Government Scholarship trecipient wishes to change het/his Major, the
student must see the Scholarship Coordinator in the Office of the Registrar.

CHANGE IN DEGREE PROGRAM, MAJOR AND/OR MINOR

Changing from one Degree Program or Major to another in the College of Arts and Sciences
requires approval of the Division Head of the prospective program and completion of at least one
full semester of work in the current Degree Program or Major. Transfer forms (Degree Program,
Majot, and/or Minot update Request) are available at the Office of the Registrar website. The
transfer form must be cleared with the SSC and submitted to the Division Head of the prospective
program at least three weeks before the end of the semester. If approved, the transfer becomes
effective in the following semester. Government Scholarship students must meet the Scholarship
Coordinator in the Office of the Registrar before seeking permission to transfer to another Degree
Program or Major.

COMPLETION OF THE MAJOR IN THE DEGREE PROGRAM

Each course in the Major requires a final grade of “C” or better. Persistent failure to maintain the
required GPA may result in the student being decertified from the Major. Courses required for the
Major that receive grades lower than “C” must be repeated or an equivalent course taken to satisfy
the specific Major or Degree Program requirement.

DOUBLE MAJOR

Students may complete two Majors by satisfactorily completing all the Major and Major-related
coursework required by the two Majors.

A Double Major must be pursued within the same degree program: i.e., two Majors in the Bachelor
of Business Administration programs, two Majors in the Bachelor of Arts programs or two Majors
offered in the Bachelor of Science programs. No more than three courses (a total of 9 credit hours)
earned for General Education Requirements may be applied to the second Major. No more than
three courses (a total of 9 credit hours) earned for requirements in the first Major may be applied to
the second Major. Credit hours taken for any course at AUK will only be counted once toward the
total 120 credit hours for graduation.

SECOND BACHELOR’S DEGREE

General Requirements:

Students already possessing a Bachelor’s degree may earn a second, distinct Bachelor’s degree
in any of the following four degree programs at AUK: Bachelor of Arts, Bachelor of Business
Administration, Bachelor of Engineering, or Bachelor of Science. Minimum requirements for
completing a second Bachelor’s degree include:

1) Earning a minimum of 30 credits beyond the first degree in residence at AUK.
2) Meeting major requirements for the second Bachelor’s degree as specified by the relevant Division
and Program (refer to individual Division and Program sections in this Catalog for specific major

requirements).

3) Once accepted to the second Bachelor’s degree program, students may not complete courses at
another institution and transfer credit back to AUK.
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To be eligible for Latin Honors at graduation, a second Bachelor’s degree student must have
completed a minimum of 60 credits of undergraduate work in the second degree.

Current AUK students and AUK alumni:

Current AUK students and AUK alumni are assumed to have met all General Education Requirements
and free electives through their first AUK Bachelot’s degree. They are not subject to any further
requirements beyond the general requirements listed above.

Non-AUK students:

Students who earned their first Bachelor’s degree at another institution must meet all AUK General
Education Requirements. AUK will evaluate coursework from their first Bachelor’s degree for
possible transfer to their second Bachelor’s degree program at AUK. No more than 90 credits may
be transferred. Any General Education Requirements not satisfied by transfer credits must be taken
in residence at AUK. These students may apply to pursue a second Bachelor’s degree at AUK,
subject to the following conditions:

1) Applicants must have earned their first Bachelor’s degree from an institution approved by the
Kuwait Ministry of Higher Education.

2) Applicants who earned their first Bachelor’s degree from an institution whose language of
instruction is not English must meet English competency requirements for Admissions purposes
(see page 39 for English competency requirements).

MINOR REQUIREMENTS AND DECLARATION OF
MINOR(S)

A Minor is a group of courses that constitutes a limited focus or emphasis in a given academic
discipline (field of study) or program outside a student’s chosen Major or Degree Program. A Minor
is not a Degree Program or Major. All AUK Minor programs consist of a minimum of 18 credit
hours, at least 9 credit hours of which must be taken in residence at AUK. No more than 6 credit
hours in the first Major or another Minor may be counted toward a Minor. No General Education
Requirements may apply toward any Minor.

Specific course requirements for Minors are noted under the requirements for the Degree Programs.
Students must consult their advisers about the procedure for declaring a Minor.

A grade of “C” or better is required for each course used to satisfy the requirements of the Minor.
Forms for Degree Program, Majot, and/or Minor Declaration Request are available on the Office
of the Registrar page of the AUK website under Student Forms.

COMPLETION OF THE MINOR

Each course in the Minor requires a final grade of “C” or better. Failure to maintain the required
minimum GPA of 2.00 may result in the student being decertified from the Minor. Courses required
for the Minor that receive grades lower than “C” must be repeated or an equivalent course taken to
satisfy the specific Major or Degree Program requirement. The Minor will be noted on the student’s
transcript. It does not appear on the diploma.

UNDERGRADUATE CERTIFICATES
The undergraduate certificate may be pursued by non-degree secking students as well as students
completing a specific program, such as the Gulf Studies Program. Undergraduate certificates

are available on request to a student who has completed a minimum of 12 credit hours toward a
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certificate program in residence at the American University of Kuwait. The student must have a
grade of “C” or higher for each course in the certificate and a minimum cumulative GPA of 2.00.

GRADUATION
ELIGIBILITY FOR GRADUATION AND CREDIT HOUR REQUIREMENTS

This chart provides a brief overview of the general requirements for attaining an AUK degree.

Please refer to individual Degree Programs for their specific requirements.

GRADUATION
REQUIREMENT

Credit hours

STANDARD

120 credit hours

REMARKS

Minimum: More may be required,
depending on the Degree Program,
Major and/or Minot(s) pursued

General Education
Requirements

45 credit houts

See Catalog page 85 for distribution

Upper division credit
hours

21 credit hours;
individual majors or
Degree Programs may
require more

Numbered 300 or above

“C” or better in coutrses

Courses in the Major or the Degree

Grades in the Major or Degree | Program with grades below “C” must be
Program repeated
GPA 2.00 cumulative GPA Earned AUK GPA

Residence requirement

60 credit hours, the last
30 of which must be at
AUK

Senior year must be spent at AUK or

in AUK-approved exchange programs.
Exchange program courses will count in
the AUK residency requirement.

Maximum number
of credits that can be

60 credit hours

Only grades of “C” or better transfer;
all previous colleges attended must be
declared at the time of application. Not

webpage)

transferred all transferred courses may apply to the
chosen Major/Degree Program.
Application for MuSt.be made by. ) Reminder sent to students with = 90
: deadline (see Registrat’s .
graduation credit hours

Eligibility for
participation in
ceremony

Completion of all
requirements. Exception:
Ten or fewer credit
hours remaining;

Must be completed in Summer semester
immediately following the ceremony

Graduation Fee

A graduation fee applies

The fee must be paid in full in order
to graduate regardless of whether the
student is participating in ceremony.

APPLICATION FOR GRADUATION

The American University of Kuwait confers degrees at the end of each academic term (Spring,
Summer, and Fall). Candidates for graduation must submit a completed “Application for Graduation”

L ST —
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to the Office of the Registrar. Reminders will be sent to the AUK e-mail address of students who
have minimum of 90 earned credit hours towards their degree. After the application has been filed,
the Registration Cootdinator will petform a degree audit and inform the student and his/her advisor
of the remaining requirements.

The report of the “Degree Audit” will list the remaining degree requirements, as well as those
completed and in progress. The audit assumes successful completion of courses in progress.
Students who will not complete all degree requirements by the end of the semester for which
they applied to graduate may participate in the ceremony if they have ten or fewer credit hours
remaining; however, the actual awarding of the degree will not take place until the semester all
requirements are completed.

The Registrar, on behalf of the University, will certify all candidates whose academic records indicate
that they can satisfy degree requirements by the end of the semester for which they have applied. All
applicants must satisfy all graduation requirements as specified by the Private Universities Council.

Students are advised that their names on the American University of Kuwait degree diploma will be
spelled exactly as they appear on the “Application for Graduation”.

While academic advisors and the Office of the Registrar continue to assist students with requirements
for graduation, students are ultimately responsible for ensuring that they have met all degree
requirements for graduation, including curriculum and cumulative GPA requitements.

CONFERRAL OF DEGREES AND THE GRADUATION CEREMONY

The American University of Kuwait confers degrees at the end of each academic term (Spring,
Summer, and Fall). The Commencement exercises are held in June. Students who complete
graduation requirements in the Fall or Spring semester of the academic year or the Summer
semester immediately following the June Commencement may participate in the commencement
exercises. Fall, Spring, and Summer graduates (of that academic year) who wish to participate in
June commencement should notify the Office of the Registrar of their intention by completing the
appropriate form and submitting it to the Office of the Registrar no later than the date specified on
the Registrar’s website.

The diploma will note the student’s degree. If the student pursues and has acquired two degrees, the
student will receive two diplomas, listing one degree on each diploma. AUK degrees are as follows:

* Bachelor of Arts in Communication and Media

* Bachelor of Arts in English

* Bachelor of Arts in Graphic Design

* Bachelor of Arts in International Studies

* Bachelor of Arts in Social and Behavioral Sciences

* Bachelor of Business Administration in Accounting
* Bachelor of Business Administration in Economics

* Bachelor of Business Administration in Finance

* Bachelor of Business Administration in Management
* Bachelor of Business Administration in Marketing

* Bachelor of Engineering in Computer Engineering

* Bachelor of Science in Computer Science
* Bachelor of Science in Information Systems



AMERICAN UNIVERSITY ¢f KUWAIT

78

The transcript or permanent record of the graduate is appropriately noted with the student’s degree,
the date the degree was awarded, the Major or Majors (if appropriate), and the Minor or Minors (if

appropriate).

Eligible students will be notified about applying for graduation, the degree audit, cap and gown
information, and rehearsal information via e-mails and newsletters. Students should also consult the
Office of the Registrar website for information.

ADDITIONAL DIPLOMAS

Additional diplomas may be ordered through the Office of the Registrar. Students who request an
additional copy of their diploma will be charged a KWD 10 fee per diploma.

STUDENT ACADEMIC RECORD
PERMANENT RECORD

Every student who registers at the University has a permanent record, maintained in the Office
of the Registrar under the student’s AUK ID number. Students may access their academic records
through their AUK Self-Service accounts. Academic advisors and professional staff may access
students’ academic records through the Banner database.

TRANSCRIPTS

Students may obtain unofficial transcripts of their own academic records through their AUK Self-
Service account. Official AUK transcripts must be requested from the Office of the Registrar.
Transcripts are released only upon the signed request of the student concerned. The University only
issues complete transcripts and does not release any documents from the student file (e.g., copies of
the non-AUK transcripts or other documents which may be part of the student’s file).

DISCLOSURE OF STUDENT RECORDS

Student academic records are considered confidential. Students wishing to access their own official
records must present a valid AUK Student ID to the appropriate office. With the exceptions
noted below, student records will only be released when the student has completed and signed the
“Disclosure of Academic Records Form” available on the AUK website:

http:/ /www.auk.edu.kw/student_affairs/student_forms/academic_disclosure_
form_20JUL09.pdf

Without the student’s written consent, parents, guardians, and other parties may only receive limited
information, such as enrollment status, declared major and class standing.

Undeclared students should submit the completed “Disclosure of Academic Records Form”
to the Director of the Student Success Center, who will obtain the requested information from
the appropriate instructor(s) or staff member(s) and share it with the parents, guardians, or other
parties. If the parents, guardians, or other parties request to meet with the instructor(s) directly, the
Director of the Student Success Center will assist in making arrangements through the office of the
relevant Division Head.

Declared students should submit the form to their Division Head, who will assist the parents,
guardians, ot other parties in obtaining the requested information and/or arranging meetings with
the instructor(s).
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The University may disclose information, including academic records, without prior written consent
of the student:

* When the University is presented a subpoena
* For health and safety reasons at the discretion of the appropriate University official
* To University officials, academic advisors and faculty on a need to know basis

UNIVERSITY HONORS AND AWARDS
DEAN’S HONOR LIST

The Dean’s Honor List will be published at the end of each semester. To be placed on the Dean’s
Honor List for the semester, a student must:

* be registered for a minimum of 12 credit hours in graded courses numbered 100 or above;

* not be on probation and have no “I,” “W)” “NP,” or “F” grades at the end of the semester;

* have a 3.50 GPA or better;

* not have been found in violation of the Code of Academic Honesty and Integrity during
the semester.

PRESIDENT’S HONOR ROLL

The President’s Honor Roll will be published at the end of each semester. To be placed on the
President’s Honor Roll for the semester, a student must:

* be registered for a minimum of 12 credit hours in graded courses numbered 100 or above;

* not be on probation and have no “I,” “W,” “NP,” or “F” grades at the end the semester;

* have 2 4.00 GPA;

* not have been found in violation of the Code of Academic Honesty and Integrity during
the semester.

GRADUATION HONORS

The University grants Latin Honors at graduation. To be eligible for graduation honors, students
must have completed a minimum of 60 credit hours required for their degree in residence at the
American University of Kuwait and have achieved the requisite cumulative GPA. These are:

Summa cum laude “With the greatest honor” 3.90 - 4.00
Magna cum laude “With high honor” 3.70 - 3.89
Cum laude “With honot” 3.50 - 3.69

Latin Honors are listed on the Commencement Program, the student’s permanent record, and the
diploma.

UNIVERSITY LIABILITY

The University bears no liability should a student ignote the advice of his/her Academic Advisot(s)
or fail to abide by or comply with the Catalog regulations.
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