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Groups Studio

MyAUK provides an application that allows individuals at AUK to request the creation of 
online groups and maintain homepages for these groups containing resources like photo 
albums, internet links, news articles, and applications like message boards, chat rooms, 
and calendars. Similar homepages are supported for courses taught at AUK.

Message Boards

MyAUK provides a message board for each class in which you are enrolled. Depending 
on the privileges allocated to a group, message boards may also be available to groups for 
which you are a member.

Chat

MyAUK provides a chat room for each class in which you are enrolled. Depending on 
the privileges allocated to a group, chat rooms may also be available to groups for which 
you are a member.

Administrative Services

Depending on system implementation, you may be able to access administrative services 
to do things like check grades, register for classes, and change the personal information 
that AUK maintains about you.  If  you need more information, please contact Roland 
Lopes, Web/Portal Developer in the Office of  Public Affairs: RLopes@auk.edu.kw
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Which Student Form Do I Use For...
STUDENT FORM USAGE

Administrative Clearance Form

Use this form to receive administrative clearance 
approvals for graduation. This form must be submitted 
two weeks before the end of  the semester you intend 
to graduate in.

Application for Graduation Online application form available on AUK Self-
Service.

Credit Hours Increase Request Use this form to request an increase of  your maximum 
credit hours.

Incident Report Form Use this form to report incidents on campus, accidents, 
and concerns about behavior.

Individual Course Withdrawal Use this form to withdraw from your last class.

Independent Study Request Use this form to initiate an Independent Study course.

Leave of  Absence Use this from to request a leave of  absence from 
AUK.

Degree Program, Major and/or Minor 
Declaration Request Use this from to declare your Major and/or Minor.

Degree Program Major/Minor Update Request Use this form to update your Major and/or Minor.

Pass/Fail Request Use this form to take a course pass/fail.

Permission to Audit Use this form to audit an AUK course.

Withdrawal from a Semester Use this form to request permission to withdraw from 
a Semester.

Single Course Drop/Add Use this from to Drop a course you registered for or 
Add a course to your Schedule.

Student Name Correction Use this form to amend your name for your academic 
records.

Study Away Request Use this form to request permission and credit for 
study away from AUK.

Transcript Request Form Use this from to request an official transcript.

Withdrawal from AUK Use this form to request permission to withdraw from 
AUK.

Consent to Disclosure of  Academic 
Information Use this from to release academic information.

Internship Request Use this form to initiate an Internship..

Classroom Reservation Request Use this form to request a classroom 

Permission to Repeat a Course Request For students seeking to repeat courses.

Request to Override Course Capacity To request a course capacity override. Be sure to follow 
all instructions

Request to Remove Academic Enrollment 
Restriction 

To request a Prerequisite, Permission of  Instructor or 
Class Standing.

 You can access these forms by clicking “Student Forms” under the “Registrar” tab on the AUK Website.
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Where Do I Go On Campus For Assistance? 

INFORMATION ABOUT LOCATION

Academic Advising
Undeclared: Academic Advising Center
Declared: Faculty Advisors

Academic Support (Free Tutoring Study Area) Tutoring Center, Sciences Building (Ground Floor)

Academic Probation Academic Advising Center, Retention Coordinator

Career Advising (Major exploration, internships, 
graduate school and job information)

Student Counseling Center

Campus Security Near Gate #1: 2224-8399, Ext: 666 

Email / Self  Service / Computer Problems IT Help Desk: 2224-8399, Ext: 225

Financial Issues Finance Department, Administration Building (First Floor)

Health Services AUK Clinic: 2224-8399, Ext: 100

Lost and Found AUK Store (not the bookstore)

New ID Cards Office of  Student Life, Sciences Building (Ground Floor)

Personal Problems / Issues Student Counseling Center

Photocopying and Printing Needs Kwik Kopy

Registration Information, submit forms, registration 
issues, etc.

Office of  the Registrar

Sports, Intramurals, and Students Organizations Office of  Student Life, Sciences Building (Ground Floor)

Student Employment 
Application is on your Self-Service account.
For questions, visit the Office of  Student Life

Student Forms
Go to www.auk.edu.kw, and click on Academics, then 
click on Registrar, you will find a link called “Student Forms”.

Textbooks and other university supplies AUK Bookstore, Administrative Building (Ground Floor)

Writing Assistance Writing Center, Science Building (Second Floor)

Facility/Space Reservations Office of  Public Affairs, Administration Building (3rd Floor)

Design, Publications, Photography services,
& Media services

Office of  Public Affairs, Administration Building (3rd Floor)

Admission applications & requirements Office of  Admissions, Building G

AUK & Government Scholarships, Student 
Government Allowences, Financial Aid

Office of  Scholarships & Financial Aid, Building G
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